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v Cap nhatdi liéu | » SpoEiEES

5au khitao cau trdc bang, viéc tiép theo la cap SEECEE
nhat dix liéu. -
Cap nhat dir liéu la: thay doi di liéu trong cac

bang, gobm: thém, chinh stra va xoa ban ghi. HHHH
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a.Thém ban ghi méi
C1: nhay chudt tryc tiép vao ban ghi cudi bang, roi
g0 dit liéu twong trng. -~
C2: nhay chudt phai 2 = Dotteecord

3 Cut

Em Copy

'yén

I Row Height...

b. Chinh stra
Pé chinh stra gia tri nao, nhay chudt vao 6 chira
dit lieu twong wng > chinh swra o




v Cap nhatdiv lieu |

. Xoa ban ghi
B1: chon ban ghi can xoa
B2: nhay phim Delete hoac nhay chuot phai chon
Delete Record P
B3:trong hop thoai = chon Yes R Deetefecord

E}{J Cut

By Copy

Microsoft Access X

You are about to delete 1 record(s).

| . . . I[[ Row Height...
If you click Yes, you won't be able to undo this Delete operation.

Are you sure you want to delete these records?
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u Sap xép va loc

a. Sap xép
Thwc hién trong ché do hién thi trang div liéu
B1: chon trwdong cin sap xép
B2:chon cac ndtlénh 4l tang danhay & gidm dan ™
dé sap xép cac ban ghi dwa trén cac gia tri ctia
treong dwoc chon.
B3: lwu lai két qua

Mh: CSDL QuanLy HS
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u Sap xép va loc

b.Loc
Loc cho phép tim ra nhirng ban ghi thoa man mot s6
diéu kién nao do phuc vu tim kiém.

LY Selection - | Loc theo 6 dir liéu dang chon
5 tersyrom | Loc theo mau
Y Toggle Filter LOC/HUY |OC

Mh: CSDL QuanLy HS
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Chirc nang tim kiém (tim kiém va thay thé) trong Access

twong tw nhw trong Word.
B71:nhay nutlénh O

Find

B2: cung cap thong tin cho viéc tim kiém

Find and Replace

Find  Replace
Find What:
Look In: Current field ~
Match: WholeField v
Search: All v

[ ]Match Case Search Fields As Formatted

Lo

7 X

Find Next

Cancel
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Co thé in dir liéu tir bang. T
Néu ap dung cac diéu kién loc/sap xép = co thé o
gi¢i han cac ban ghi va xac dinh thir tw in. —
Co thé chon mot so treorng dé in.
Thwc hién twong tw nhu trong Word. .

EETEER



THANKS
Any question?



